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The San Francisco Law Library is very pleased to join with BASF to offer a collection of law practice management materials for use and circulation by San Francisco attorneys.  These resources focus on the challenges of opening and running a solo, small, or midsize practice, including such topics as law firm finances, client development, fees and billing, marketing and rainmaking, and the balance of life and work.  Members of the Law Practice Management Section of BASF initiated the collection in 1994 with the idea of filling in the gap between the substantive work of lawyering--analyzing legal issues and meeting deadlines--and the special management issues of running a law practice and planning for the future.  
A good example of some of the resources in the BASF/Law Practice Management Collection is a four-volume set, The Essential Formbook, Comprehensive Management Tools for Lawyers.  This set, which includes accompanying CD-ROMs, provides model partnership and organizational agreements, client intake forms, diverse fee agreements and engagement letters, along with coverage of hiring, billing, collections, and disaster planning strategies.  Other representative titles are Flying Solo: A Survival Guide for the Solo Lawyer [ed. Jeffrey Simmons], Anatomy of a Law Firm Merger [Gerry Malone], and Law Offices Procedures Manual for Solos and Small Firms [Demetrios Dimitriou].  There are also materials on building client relationships, such as Through the Client’s Eyes: New Approaches to Get Clients to Hire You Again and Again [Henry Ewalt].
The BASF/ Law Practice Management collection is located in the Financial District Branch location of the San Francisco Law Library at 685 Market Street, with evening and weekend hours.  For law library hours and our online catalog, please consult the library webpage at www.sfgov.org/sfll.  Even better, if you have a suggested title or topic for the BASF/LPM collection, or a comment or question, please contact me, at: ruth.geos@sfgov.org, or 415: 554-6842.
